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Volunteer Recruitment Policy 

Safeguarding children is about putting in place the best possible practices and 

procedures; not only to protect the children but also to protect our volunteers.  

We recognise that volunteers form the very backbone of the club and play a 

vital role in helping to develop the club and to assist in achieving our goals and 

objectives. 

We understand the importance of building a skilled, well supported volunteer 

workforce, who enjoy undertaking clearly defined roles and responsibilities and 

whose work is recognised and valued throughout the club.  Put simply, without 

good volunteers, a club like Newhall FC would not exist. 

In recruiting volunteers Newhall FC will: 

 Draw up a role profile to identify the main areas of the voluntary 

role.  

 Draw up a person specification after deciding upon skills, the level 

of experience required, any necessary training requirements and 

indicate where these are time-bound. 

 Use application forms  (see attached) and advertisements that 

reflect the club’s Child Protection Policy and advertise outside of 

the club if necessary 

 Treat all applicants equally, fairly and consistent manner that does 

not discriminate in terms of age, race, gender or disability. 

 Carry out interviews using more than one official and ask for proof 

of ID such as a passport or driving licence. 

 Request references from two individuals who are not related to the 

applicant 

 Conduct Criminal Records Bureau (CRB) Enhanced Disclosures 

prior to accepting an applicant into the club 

 Using all the information provided to make an informed decision 

as to suitability and whether to accept the applicant into the club 

Post recruitment we will: 

 Substantiate any qualifications and certificates presented by the 

applicant 

 Require new volunteers to sign up to our Safeguarding Children 

Policy, best practice guidelines and Codes of Conduct 

 Identify training needs and organise delivery with agreed 

timescales 

 Provide the new volunteer with a clear job description that details 

roles and responsibilities 

 Support the new volunteer through direct supervision /observation 

or mentoring as necessary.  


