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Emergency Aid and Incident Reporting 

Never before have football clubs been as acutely aware of their legal 

responsibilities in conducting their activities than they are today. A number 

of deaths and serious incidents on the sports field have sharply focused the 

attention of all who have been entrusted with the medical welfare of the 

players. Every Club at professional and amateur level, with adult or youth, 

male or female, able-bodied or disabled players has a duty of care for all 

the participants. 

What is an acceptable minimum level of pitch-side medical support? 

It is incumbent on each club to ensure that at least one qualified, 

competent first-aider is pitch-side whenever players are engaged in training 

or match activities. 

To this end Newhall FC will ensure that: 

 Coaches/Assistants are aware of emergency contact numbers 

of all players, and any allergies a player may have in relation to 

First-Aid 

 Coaches and Assistants are aware of the medical history and 

needs of all the players registered 

 All parents/Carers must complete a medical consent form at 

the start of each season. 

 At least one Coach per team as a minimum, has a valid, in-date 

Emergency Aid Certificate 

 Each Coach is provided with a first-aid bag and equipment for 

which they will be responsible 

 Coaches/Assistants are responsible for ensuring that minimum 

Emergency Aid provision is available at training sessions and 

matches, whoever is in charge of the team. 

 Coaches/Assistants check equipment regularly and replace 

used equipment and ‘date expired’ items as necessary. 

 Coaches/Assistants keep their qualifications up to date and 

attend a refresher training course every three years  

 Coaches/Assistants ensure that any injuries or accidents are 

recorded officially 

 

Newhall FC coaches are reminded that when playing away matches, they 

should not rely on the medical support from the opposing teams as the 

provision of care may be far from adequate.  

 

 



 

What equipment should the First-aider carry?  

The First-Aid bag should be recognisable as a first-Aid bag (white cross on 

green background) and should be lightweight, portable and preferably 

waterproof.  There is no mandatory list of items to be included in a First-Aid 

bag; the contents are determined by an assessment of needs which is 

based upon the potential injuries/illness that may be sustained by the 

players.  The items listed below should be considered as desirable basic 

contents which will allow the first-aider to deal with the more common 

medical presentations.  Do not carry items of medical equipment or supplies 

that you are not trained to use or dispense.  In exceptional circumstances: 

when a player has been prescribed medication, e.g. anti-asthma inhaler, 

insulin injections or EpiPen, the medication which must be clearly labelled 

with the player’s name, may be carried in the first aid bag. 

Due to the inherent dangers of blood-borne diseases and cross infection, 

every ‘first-aider’ should protect him/herself from any blood with which 

he/she may come in contact.  Several pairs of disposable nitrile (non-

allergenic) gloves are a ‘must carry’ item for any ‘first aider’.  You may also 

wish to consider protective eyewear to avoid personal infection from blood 

splatter. It is important to note that the use of ‘smelling salts’ and ‘cold 

sprays’ are not recommended. 

Good scissors are essential for cutting and removing tapes and bandage; 

they may also be required to cut through the clothing of an injured player to 

expose the injured body part when conducting the initial assessment. The 

scissors should be of the ‘safety Tufcut’ type with brightly coloured handles 

for ease of identification should they be dropped and remain on the playing 

surface. 

Never let anyone tamper with the medical bag.  Always try and place the 

same items in the same location within your bag. It is vitally important that 

the items you require are at hand when they are most needed. 

Coaches/assistants should ensure that appropriate, well-maintained 

footwear, suitably-sized shin pads, the removal of jewellery/watches/hair 

clips, playing between secure goalposts, and not chewing food or sweets 

during activity are all sensible measures in preventing on-field injuries. 

 

 

 

 

 



 

Recommended Contents of a ‘Routine First-Aid Bag 

4 x Pairs disposable nitrile gloves  Hand sanitiser/ alcohol gel 

Face shield/pocket mask   Scissors (‘Tufcut’ safety type) 

Gauze Swabs     Cotton wool roll 

4 triangular bandages    Antiseptic cleaning wipes 

2 sterile eye pads     1 ltr sterile water 

Ice Pack (Instant)     Foil blanket 

Spray bottle and clean preferably sterile water 

6 crepe bandages (2 x 5cm, 2 x 10cm and 2 x 15cm) 

2 large sterile non-adherent wound dressings 

6 medium sterile non-adherent wound dressings 

1 roll zinc oxide tape to secure dressings 

20 Plasters (non-allergenic/Waterproof) 

2 sterile water sachets or pods 

2 yellow disposable clinical waste bags 

Pen/notebook/NFC Accident Form (downloaded from our website) 

Accident and Incident Reporting 

A first-Aid kit, and telephone to use in case of emergency, should always be 

available at training sessions and during matches.  It is the responsibility of 

the coach or assistant, depending on who is ‘in-charge’ on the day, to 

ensure that these are in place.  This applies to all match and training venues 

alike. 

Guidelines for minor injuries 

 Before dealing with the incident, make sure the area is safe for you, 

the injured person and any other in the immediate vicinity. 

 Stay calm, assess the situation, listen to the injured person but act 

swiftly. 

 Keep the casualty warm and comfortable in accordance with First-

Aid procedures 

 Ensure there is not risk of further injury 

 If necessary ask a responsible adult to supervise the rest of the 

group 

 If the injured person is a player, the first-aider should report the 

incident immediately to the parent/carer of the player. 

 

 



 

In the event of an injury requiring specialist treatment 

 Call the emergency services, if necessary ask a responsible person 

to do this for you.  Provide information relating to the nature and 

extent of the injury, numbers involved, whether any other 

emergency services are required and of course the location of the 

casualty.  

 Do not move someone you suspect has a major injury, ask the 

injured person to remain still 

 Ensure that the responsible person has reported back to you and 

that the emergency services are responding.  If in doubt despatch 

a second person to contact the emergency services. 

 Wait for the emergency services and let them deal with it.  Notify 

them of any medical conditions that could impact on the 

treatment given to the injured person. 

 Let the injured persons next of kin know and provide address details 

if the injured person is to be transported to hospital 

Replace any used items from your first–aid kit at the earliest opportunity.  

Submit any receipts to the Club Treasurer or Assistant Treasurer. 

Whether the injury is minor, or of a more serious you must always complete 

an Accident/Incident Report Form – see below.  (A printable version is 

available from the downloads section of the Newhall FC Club Website). 

For more serious injuries you should ensure a copy is given to the Club 

Secretary within 24 hours.  Where appropriate the Club Secretary will notify 

the Club Welfare Officer.  If the injured player is admitted to hospital it may 

be necessary for the Welfare Officer to contact the Derbyshire FA and for 

the Club Secretary to contact our Insurance Company. 

This guidance will be regularly reviewed and where necessary revised to 

reflect any changes required by the FA. 

 

 

This guidance is fully supported by the Club Officers and Dave Banton who 

holds the post of Club Secretary at Newhall FC and who is responsible for its 

implementation. 

 

 

 

 



 

 
 

 

Newhall Football Club 

An FA Charter Standard Football Club since 2003 
 

Incident / Accident Report Form 

 
Location where accident took place 

 

Name of person in charge of session/competition 

 

Name and address of injured person 

 

 

Date and time of incident/accident 
Date: Time: 

Nature of Accident/incident/injury 

 

Give details of how and precisely where the accident took place 
Describe what activity was taking place i.e. training, getting changed, etc 

 

 

Give details of the action taken including any first-aid treatment and the name(s) of the first-aider(s) 

 

 

 

 
 

Ambulance 
 

Police 
 Parent 

/Guardian 

Were any of the following 

contacted?(Please ) 

 
   

 
   

 
   

 

   

 

   

 

   

What happened to the injured person after the accident? 
e.g. went home, went to hospital, carried on with the session 

 

 

All of the above facts are a true and accurate record of the incident/accident: 

Print Name:  

 D D  M M  Y Y Y Y    

Date:           Signature:   
  

 

 


